BOMB THREAT REPORT FORM 
Instructions: be calm, be courteous. Listen; do not interrupt the caller.  If possible, notify another employee without alerting the caller while the caller is still on line. DO NOT hang up while the caller is still on the line.

Date:





Time:






Exact words of person placing call:








Questions to ask:

1.  When is the bomb going to explode?






2.  Where is the bomb right now?







3.  What kind of bomb is it?








4.  What does it look like?









5.  Why did you place the bomb?







Try to determine the following (circle as appropriate)

Caller's identity: Male/Female   Adult/Juvenile   Age/Years


Voice:
Loud/Soft
High-pitch/Deep
Raspy/Pleasant
Intoxicated/Other

Accent:
Local/Not local
Foreign
Regional
Other



Language:
Excellent
Good
Fair
Poor
Foul
Other




Manner:
Calm/Angry
Rational
Irrational
Coherent
Incoherent



Deliberate
Emotional
Righteous
Laughing
Intoxicated

Background noises:
Office machines / Factory machines / Trains / Animals/ Music / Quiet voices / Airplanes / Street traffic/ Party

Additional information:










Action to take immediately after call:  give this completed form to the Incident Commander, or member of Threat Assessment Team.  Talk to no one unless instructed by your supervisor.

Receiving telephone number:



Person receiving call

